HOW TO TRANSFER A COPY OF YOUR WGCLOUD DRIVE FILES TO A PERSONAL GOOGLE ACCOUNT

If you are leaving the district you have two options to save your data.
1. You may download an archive copy of your data to your personal computer
https://support.google.com/accounts/answer/3024190?source=gsearch&hl=en

2. You may transfer your email and drive files to a personal Google account. See below for instructions on
transferring Google account content.

Transferring your email and drive files to a personal Google account

Go to https://takeout.google.com/transfer while signed

into your district WGCloud.org account Transfer your content ° ® °

Enter your personal Gmail address and click “Send Code” e a & m

1. Enter a destination account

Enter the Google Account that will receive your
transferred content. Lear 2]
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Don't have a Google Account? Create a

SEND CODE

Open your personal email account, find the

Verify your account @ . email with the subject, “Verify your account”
A request was made to transfer content to your account . . .
from tester@wgcloud.org. . and CI|Ck ”Get Conﬁrmatlon COde"

&

Get a confirmation code below to verify this account. The (=] ™
code will be valid for 24 hours. Learn more

Not expecting this email? Do nothing and no content will
be transferred.

Get confirmation code

This message was sent to you because you recently used Google's GO IE
Transfer your content sefvice. Privacy Pelicy | Terms of service g


https://support.google.com/accounts/answer/3024190?source=gsearch&hl=en
https://takeout.google.com/transfer
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~ ™M
Copy your “confirmation code”

Your confirmation code is

D1329BC9

Sign in with tester@wgcloud.org and enter this confirmation code to start your transfer. This code
is valid for 24 hours. For more information, please visit the Google Accounts Help Center 2.

CONTINUE
WGCloud.org account, enter your W SRORG: SO0 O LI .
“confirmation code” from above and O ey LODGNRA L
| ™M

click “VERIFY”

+ 1. Code sent to-@gmail.com

2. Verify your destination account

Check your -@gmail.com email fora
—

confirmation code and enter it here. It may take a few
minutes for the email to appear in your inbox. Learn % % %k %k Kk K

RESEND CODE
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3. Select content to copy and
transfer

Choose the content you'd like to copy and transfer to a
the other account. People you've shared files with
will still have access to the originals. Learn more [

Testy Tester _
tester@wgcloud.org 2 mgmall.com
Product Details
Click “START TRANSFER”
L Drive My Drive files. Files you owr .
[~ Gmail All mail ®

Copy and transfer tomgmail.com Change

START TRANSFER

o [ You are all set!
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~ You're all set

Your copy and transfer to Il @gmail.com is in progress. It may take up to a week for the
transfer to complete. You'll receive an email when it's finished

VIEW HISTORY

BACK TO MY ACCOUNT

A couple important things to note:
e Only emails and documents that you own transfer.

e The original files stay in your school account. Any changes you make to the copied files don't affect the

originals.
e Afilein My Drive won't be copied if either of the following are true.
¢ You're a viewer, not an editor or owner

¢ The owner has turned off download, print, and copy options for commenters and viewer



