
 
 

 

TO:  BOARD MEMBERS 
  DR. SARAH RISS 
 
FROM:  DR. DIANE MOORE 
 
DATE:  JANUARY 21, 2015 
 
RE:  MAINTENANCE AND BIDDING PROCESS                                      

 
According Webster Groves School District board policy FEF-2, all construction projects 
that may exceed an expenditure of $15,000 will be advertised for bids. Mo. State law 
and WGSD Board Policy require the following: 
 
  The Board will determine which bidder is the lowest responsible bidder 
complying with the terms of the letting and direct the superintendent or designee to 
negotiate a satisfactory contract prior to final approval of the bid. 
 
The district has carefully developed a contractor criteria assessment to meet the 
“lowest responsible” standard established. The criteria are listed below for your review. 
Please do not hesitate to contact me if you have any questions. 
 

Contractor Criteria Considered When Awarding District Construction Work 

 Qualifications and past project experience of all General Contractor 

representatives with major responsibilities for the project;     

 Proven ability to develop safety plans and work in the school environment;  

 Proven ability to positively collaborate with the Owner and Architect during 

design development and construction document production to achieve the 

Owner and Architect’s goals for scope and design of the project;  

 Past project experience regarding project management, cost control and 

monitoring in relation to the project; 

 Proven ability of the firms’ representative(s) to communicate effectively and 

coordinate project construction with Subcontractor’s, Architect, and Architects 

Consultants, Material & Equipment Suppliers, Manufacturers and Owners’ 

personnel and Owner’s personal consultants; 

 Proven ability to schedule work around key school activities;    

 Proven ability to manage the project so that it is completed in conformance with 

scope of services on schedule and within budget; 



 Proven understanding of the existing conditions, systems, operations, and 

schedules; 

 Qualifications and background of the Company; 

 Proven commitment to sustainable construction practices;     

 Understanding of working with buildings that have historical character;   

 The number and type of past projects similar to that proposed for this project; 

 Reliability of performance and references of the firm per previous projects; 

 Clear assignment of responsibilities for various project tasks to specific 

individuals; 

 

Typically the district interviews the top 3 contractors. Bid costs are compared with the 

architect and construction manager’s project estimates. The goal is to determine the 

lowest responsible bidder that complies with Missouri State Law. Contractor 

compliance must include the following: 

 Equal Employment Opportunity; 

 The Human Rights Act; 

 An Act to Prohibit Unjust Discrimination Because of Age; 

 An Act to Give Preference to Veterans of the U.S. Military and Navy; 

 The Service Men’s Employment Tenure Act; 

 No Employment of Minors Except as Authorized by Law; 

 An Act Requiring Employment of Missouri Workers; 

 The Worker’s Compensation Law; 

 Drug-Free Workplace Act; 

 Certification Indicating Contractor is not Barred within State or Local 

Government due to a Violation or Official Misconduct; 

 

The attached template was used when awarding the general contractor bid for the 
north addition construction to Webster Groves High School. 



_________________ Project

_________________ Building
CONTRACTOR CRITERIA 

ASSESSMENT

________Date

Contractor Bid Years in Bus. Failed Bond Cap OSHA W.C. Ins G.L. Cov. Statements Sustainable K-12 H.Ed.

Name Complete Business or Reorg. Max/Avail. Violations Mod.Rate Umbrella Enclosed References Practices Exp. Exp.

Contractor did not comply with bid specifications

Contractor complied with all bid specifications but there are concerns with documentation

Safety Past Projects


	bid award process.pdf
	Contractor Criteria

